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	JOB DESCRIPTION
	

	1
	Job Title
	Finance Officer

	
	Salary
	Dependent on experience

	
	Hours of Work
	You will have a standard working week of a minimum of 37 hours. You
may be required to work outside of normal office hours, at evenings weekends and match days as required.

	
	Location
	Reds in the Community, Grove Street, Barnsley S71 1ET however you may be required to work away from this location as required to
fulfil your duties and responsibilities

	
	Responsible to
	Chief Executive Officer

	
	Contractual status
	Permanent

	
	Job share
	Not suitable for job share

	2
	Overall purpose of the job
	This role is multi-faceted with responsibility for managing and developing the financial management function of our charitable work.

	3
	Duties and Responsibilities
	 The role will be responsible for drafting, implementing and monitoring      budgets for the charity including;
· Monitoring financial performance and preparing monthly management accounts for the CEO and senior management team.
· To produce quarterly finance reports for the Board of Trustees.
· To oversee and lead the annual audit and accounting process.
· Develop internal systems and processes to enhance organisational efficiency.
· To implement efficient systems for the day to day financial transactions including invoicing and payments.
· To oversee the payroll and pension functions for the organisation.

· Evaluate the need for new technology to meet the organisation financial data processing, control and reporting requirements.
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	4
	General
	
· To at all times represent Reds in the Community in a professional manner regarding to dress, presentation, personal hygiene, attitude, conduct and professionalism.

· To be able to work flexible and unsociable hours where the role requires.

· To work towards agreed Key Performance Indicators (KPls) and agree to a personal development programme approved by the CEO.

· As a member of the senior management team, you will be required to ensure that all health and safety issues relevant to your department/area are dealt with appropriately and in accordance with RitC policies and processes.

· Comply with the company policy requirements for Equal opportunities, Racial Equality, Sex Discrimination and Disability.

· Promote the Reds in the Community brand and ethos in a strong and positive manner at all times.

· Adopt effective management approaches for all staff at appropriate times.

· Help staff to develop confidence and competence by modelling good practice and acting as a mentor.

· Undertake all relevant duties assigned to you by the CEO.

· Work alongside other team members to support in other areas of the organisation as and when required to promote best practice.



































	PERSON
	SPECIFICATION
	DESCRIPTION

	1
	QUALIFICATIONS

	Essential
	
	· [bookmark: _GoBack]Qualified accountant to AAT level with a passion for charitable work

	2 EXPERIENCE
	

	Essential
	





	· At least 3 years' experience in a similar financial management role
· Excellent knowledge of charity finance compliance
· Excellent knowledge and experience with Sage 50 accounting and payroll software.

	3 SKILLS & ABILITIES

	Essential
	

	· Excellent oral and written communication skills
· Effective communicator, able to build and sustain positive
relationships	with	governing	sporting	bodies, organisations and businesses
· Ability to monitor, evaluate and assess project performance. 
· Ability to work independently and collaboratively as a member of the team.
· Excellent IT skills include intermediate abilities in all MS Office programmes with advanced skills in MS Excel.
· Time management skills to be able to plan and regulate workload including the ability to prioritise demands and thrive under pressure.

	4 PERSONAL QUALITIES

	Essential
	· A passion for community and making a difference.
· Highly motivated and conscientious with a determination to succeed.
· Ability to enthuse and motivate stakeholders through their own passion for the community.
· A commitment to the aims, vision and values of Reds in the Community.
· Adaptability to change and embrace innovation and creativity.
· Approachable, committed, organised and resourceful.
· Good judgement and knowing when to seek advice or support.
· Creative in problem solving situations together with a willingness to take or on try new approaches and ideas.
· A positive “can do” attitude and flexible approach.
· Enthusiasm, energy and resilience.
· Flexible, helpful and responsive.
· Excellent networking skills.
· A commitment to quality and diversity, equal opportunities, non-discrimination and accessibility.

	Desirable
	· The individual will have a full enhanced DBS check.
· A positive attitude towards professional development and their own learning.
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Reds in the Community
Oakwell Stadium
Grove Street

Bamsley

ST HET

01226 211333
community@barnsleyfc.co.uk
barnsleyfccommunity.co.uk
twitter.com/bfccommunity
facebook.com/redsinthecommunity

Reds in the Community is a registered Charity and a
Company Limited by Guarentee registered in England
and Wales. Charity Number 1118735. Gompany Number
6081731. Registered Office: Oakwell Stadium, Bamsley,
South Yorkshire S71 1ET




