Reds in the Community 
	JOB DESCRIPTION
	

	1.  Job Title:

	Women & Girls Development Officer 

	Salary: 

	£18,000 per annum 

	Hours of Work:
	The post holder will have a standard working week of a minimum of 37 hours, excluding meal breaks of 30 minutes. The post holder may be required to work outside of normal office hours, at evenings, weekends, and on public holidays.

	Location:
	Barnsley Football Club

	Responsible to:
	Social Inclusion Officer


	Responsible for: 
	Community Coaches, Assistant Community Coaches and Placements/Volunteers

	Contractual status:
	8 Months Fixed-Term (Maternity Cover)


	2.  Overall purpose of the job:
	The post holder will coordinate, deliver and expand all activities delivered under Women and Girls.  
In liaison with the Social Inclusion Officer, delivering and developing the overall female participation agenda will be a vital part of the role.  

	3.  Duties and Responsibilities:
	To develop and maintain links with schools and relevant partners in order to create high quality football/physical activity opportunities for Women and Girls  
To effectively design, plan and deliver high quality sport related physical activities opportunities Women and Girls that are structured and progressive. 
To plan and coordinate activities in advance to allow income and expenditure projection.

To ensure all activities delivered are staffed appropriately and cost effective to RITC.
To ensure individual objectives and outcomes are met within specific funded projects running alongside core activities
To monitor and evaluate support staff performance in relation to all activities delivered. 
To effectively recruit, supervise, mentor and direct support staff in delivering all activities. 
To continually develop a range of coaching activities in line with requirements. 

To develop links with Barnsley Ladies and other clubs to provide signposting opportunities for talented individuals 
To establish and carry out the relevant administration, prepare reports, undertake research, provide briefings, attend meetings and provide management information as necessary.

To control income and expenditure on all individual activities delivered and prepare and present financial reports of income and expenditure as required.

To communicate effectively with schools and other relevant organisations 
To comply with RITC policies and procedures. 

To proactively promote RITC to ensure growth and expansion.

To undertake training and continuous professional development as necessary and/or relevant to the post. 
To generally assist in any tasks required in the operation of RITC as directed by the Social Inclusion Officer. Any changes arising will take into account salary and status. They will be subject to discussion with individuals or sections within the organisation.




	PERSON SPECIFICATION


	DESCRIPTION

	1 QUALIFICATIONS
	

	Essential
	Relevant Sports/Recreational qualification at Degree/HND level or equivalent
Level 2 Football Coaching Certificate

First Aid Qualification


	Desirable
	Fundamentals training and multi-skills training
Sports coaching qualifications in a variety of sports
Level 3 Football Coaching Certificate
Evidence of  IT Training



	2 EXPERIENCE
	

	Essential 
	Minimum two years relevant experience within sport development 
Experience of monitoring and evaluating

Experience of working with a range of partners or organisations
Experience supervising and mentoring assistants, support staff or volunteers


	Desirable

	Experience of working within the environment of a professional football 
Experience of budget management 


	3 SKILLS AND ABILITIES
	

	Essential

	Ability to manage own workload, meet targets and outputs
Ability to work to tight deadlines

Ability to communicate with a wide range of partners

Ability to prepare and present written reports and management information 

IT and marketing skills

	5 ADDITIONAL FACTORS
	

	Essential 
	Ability to undertake any necessary travel in connection with the duties of the post

Able to work flexible as normal working hours may include evening and weekend work

Enthusiastic and self-motivated

As the post involves working with children and young people the post holder will be subject to an enhanced DBS check


